MYHULUTIAJIBHOE BIOJ’)KETHOE
YUYPEXKJAEHUE KYJIbTYPhI
I'OPOJICKOI'O OKPYT A KPACHOTYPBUHCK
«HEHTPAJIU30BAHHAS KJIYBHAS CUCTEMA»

ITPUKA3

oT 15.02.2023 Ne 22/1-0

OO0 yTBepkIeHUM IMopsiaka padorei co cayke0HOi HHpopMaumeii
OTPaHHYEHHOr0 PACPOCTPAHEHUS! B MYHHUHUIIAIbHOM OK0BKeTHOM
YHPEKICHUH KYJIbTYPBI FOPOICKOr0 OKpyra KpacHotypbunck
«enTpaauszoBaHHas KJIyOHasi cucreMa

B cooterctBuM ¢ IToctanosnernem IlpaButensctea PO or 11 berpats
2017 r. N 176 «06 YTBEPXKACHHH TpeOOBaHU K AHTUTEPPOPUCTHYECKOMH
SalMIICHHOCTH 00BEKTOB (TeppUTOpHiT) B cepe KyTbTypsl U hopmbl rnacropra
0€30MacHOCTH 3THX 0OBEKTOB (TeppuTOpHiA)»

INPUKA3BIBAIO:

I. VrBepauts IMopsinok paGotsl co CIly)KeOHON uH(popMauueil orpaHuyeHHOro
PaclpOCTpaHeHHs B MyHHLHIIATEHOM  OHOIKETHOM YYPEXKACHUU  KYJIBTYpbl
Fopoackoro okpyra KpacHoTypeuuck «LleHTpainsoBaHHas KJIyOHas cucremay
(IIpunaraercs).

2. KOHTpOIb HCTIOIHEHNST HacToSsImIero IIpUKa3a 0CTaBJISIO 332 COOOIA.

Hdupexktop MBYK ro Kpacnorypbunck «I[IKCy» %ﬂ H.C. Bycbiruna




[Mpunosxenue
K [Ipukazy Ne 22/1-0
ot 15.02.2023 r.

ITopsinok pa6otel co cay:keGHOI HH(popManuei
OrPaHHY1€HHOr0 PacNpoOCTPAHEHHUS] B MYHHLMIIAIbHOM GHOIKeTHOM
YYPEKIACHUH KyJIbTYPbI FOPOACKOro okpyra KpacHoTypsuuck
«IleHTpanu3oBaHHasi KIYGHAS cHCTeMay

1. O6mue mosnoxeHust

Hopsimox  paGotel  co  cmyxeGHOI HHpOpMaLel  OrpaHHYEeHHOIO
PacrlpoCTpaHeHus, — colepxalledcs B macmopre  Ge30MACHOCTH — O6BekTa
(TEeppUTOPHH), HHBIX NOKYMEHTaX M Ha APYTUX MaTEePUAIIBHBIX HOCHUTENSIX
uHpopmatmn B MBVYK ro KpacHotypeunck «I[KC» (nasiee - Iopsigok;
YupexJIeHue), ycTaHaBIHBAeT NOPSNOK paboThl co ciyxeOHON HHbopMarueri
OTPaHMYCHHOTO pacpOCTPaHEeHHs, COAEpIKAIlelics B MACIOPTE Ge30MaCHOCTY
00BeKTa (TEPPUTOPHH), UHBIX JOKYMEHTAX U Ha APYTUX MaTepUATbHBIX HOCHTEISIX
MHQOpMaIMK, OmpenenseT o6SI3aHHOCTH JHL, JONYIIEHHBIX K CIIyXKeOHOi
MHQOPMAaLMM  OrpaHUYEHHOrO PaClpoCTpaHeHHs, B TOM  4YHCIIE  JIHII,
OTBETCTBCHHBIX 3a XpaHEHHE Macnopra Oe30MacHOCTH U HMHBIX JIOKYMEHTOB
OTPaHMHYCHHOTO  paclpOCTPAaHEHHs, COAEPKALIMX CBEAEHHS O COCTOSHMM
aHTUTEPPOPUCTHYECKOH 3alIMIIEHHOCTH MECT MAcCOBOTO MpPeGbIBAHMS JOJeH u
NPUHUMAEMBIX MepPax IO €€ YCUIIEHUIO.

Hansbiii Ilopsnok paspaboTaH B COOTBETCTBHY ¢ ®eneparbHBIM 3aKOHOM OT
27 wona 2006 roma Ne 149-d3 «O6 HHQOPMALMY, WHPOPMALUOHHBIX
TEXHOJIOTHAX 1 O 3amuTe HHQopMalyumy, TTonokeHueM o mopsike oOpallenust co
CITy’KeOHOH HMH]OpMaLHeli OrpaHHYeHHOro pacnpoCTpaHEHHs, YTBEPIKIAEHHOIO
nocranosiieHneM lIpaButesbersa PO ot 3 Hos6pst 1994 roga Ne 1233,

K ciyxebHoli nndpopmauun orpannuennoro PacrpoCTpaHEeHUs] OTHOCUTCS
HECEKpeTHass ~ MH(OpMALWs,  Kacalomasicss  JeSTebHOCTH Yypexenus,
OTPaHMMCHUE Ha pacHpOCTPAaHEHHe KOTOPOil OOYCIOBIEHO —TpPeBGOBAHUAME
obecreYeH s aHTHTEPPOPHCTHIECKOM 3alIHIEHHOCTH Yupexnenus.

Ha noxymentax, conmepiarmux CITy)XeOHYH0 MH(OOPMALUI0 OrpaHHYEHHOIO
paclpocTpaHenus, mnpoctapusieTcss mnomerka «JCIT»  («Jlis CIIy)K€OHOIo
TI0JIE30BAHUS ).

2. KaTeropuu 10/1KHOCTHBIX JIHL, YIIOJHOMOYEHHbIX XPaHHUThb, NepeNaBaTh
CJ1yKe0HY 0 HH(pOPMALHUIO OTPAHHYEHHOT0 pacnpocrpaHeHus.

2.1 Jupextop MBYK ro KpacHotypeunck «LIKC» ompenenser: KaTeropuu

AOJDKHOCTHBIX JIMII, MMEIOIUX MPAaBO XpaHEHHs, O3HAKOMJIEHHS U IOJIb30BAHUS
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Ci1yKke0HOl uHbOpMarmeii OTPaHMYCHHOrO pacpoCTpaHeHNs: NOPSZIOK nepegaun
CITy>ke0HOH HH(pOpMarun OTPaHUYCHHOIO pacHpOCTpaHeHuUs APYTUM JIHIIAM |
OpraHam, OpraHusaUusM (3a HCKIIOUEHHeM MMEIOIUX Ha 3TO MpaBo); MOpsIoK
CHATUs MOMETKH «[{ns ciysxeGHoro [TOJIb30BAHUSA» C HOCHUTesell HHOpMaLuu
OTPaHMYCHHOTO  PACIPOCTPAaHEHHUS; OPTaHU3ALMIO  3AlUUTBI  CITYXKeBHOI
MH(OPMALNK OrpaHUYEeHHOTO pacrpocTpaHeHus.

2.2.  JIo/KHOCTHOE JIMLO, MPUHSBIICE K 03HAKOMIICHHIO JOKYMEHTHI K paboTe co
Cly:KeOHOH  uHpopmauueii OTPAaHHYCHHOTO  paCmpOCTpaHeHWs,  Hecer
NEePCOHANBHYIO OTBETCTBEHHOCTH 3a cobmonenune OTrpaHUYEHMUI.
[IPENYCMOTPEHHBIX TyHKTOM 2.1.

2.3. CayxebGHas HH(GOPMALHsI OrpaHHYEHHOTO pactipocTpaHenus 0e3 caHkimu
COOTBETCTBYIOLIETO0  JOIKHOCTHOIO JHLA  HE  MOMJIEKHUT  pasrjalleHuio
(pacnpoctpanenmio).

24. 3a pasriamenue CITy)KeOHO HHpOpMaLuu OrpaHUYEHHOTI O
PaClpOCTpaHeHus, a Takxe HapylieHue nopsiaka oOpaleHus c JOKYMEHTaMu,
CONCPIKALMMU  TaKyl0 HH(pOpMaLHIo, PabOTHUK opranmszamuy  moxer OBITh
TIPUBIICHEH K TUCUMITUHAPHON MM HHOl [IPEAYCMOTPEHHOH 3aKOHOMATEIBCTBOM
OTBETCTBEHHOCTH.

25. B cuyuyae JUKBHIALMA  YYpexJaeHus, pemeHne o JaJIbHeMNIIIeM
MCIIOJIb30BAHHU  CITY KeOHOM HHOOPMaLUK  OrpaHuYeHHOro pacrpocTpaHeHus
[IpUHUMaET nupektop MBVK ro KpacHoTypsurck «IKC».

2.6. OtHOCHUTB CITyXKeOHyl0  mHpopmammhioo K paspsany  OrpaHHYEHHOro
pacrpocTpaneHus, uMeer mpaso anpektop MBYK ro Kpacnotypbunck «1[KCy.
YCTaHOBIeHEl creayromue KaTeropuu JNO/DKHOCTHBIX JIHL, HMEIOLHX IIpaBo
O3HAKOMJIEHHSI M  I10JIb30BAHUS Cy:keOHOH  uHpopMarueit OTPaHUYEHHOI o
PAaCIIpOCTPaHeHHs: NUPEKTOp, HAYATBHUK XO3HCTBEHHOT0 OT/eNa, 3aBENYIOIHI
000Cc06IeHHBIM CTPYKTYPHBIM MIOAPA3AEICHUEM.

2.7. OTBETCTBEHHbIM JMLOM 332  XpaHeHHe  CiyxeGHOI HH(popMaLmei
OTPaHMYCHHOrO pPacTpOCTPaHEHHUs sIBJseTCS AUPEKTOp. XpaHuTCs ciykeGHas
HHOOPMaLsi  OrpaHHYeHHOro PacripoCTpaHeHUusT B  HagekKHO 3aKpBIBAEMBIX
ONEYaThIBA€MBIX IKa(ax (AMUKax, XPaHHJIHIIAX ).

3. lIpuem, yyer (perucTpaums) AOKYMEHTOB, COAePKAIHX HHPOPMA LU0
OrPaHHYEHHOr0 pacrpocTpaHeHHs..
3.1. Heob6xozumocts MpOCTaBNeHUs MoMeTKH «[{nist cimyske6HOro MOJIL30BAHUSI
Ha JIOKyMEHTax ¥ HU3JaHHSX, CONepXkaIInX  ciyxeOHYI0  HMHpOpMaiHio
OTPaHUYCHHOIO PacnpoCTpaHeHwusl, ONPEIENACTCS UCIIOIHUTEIEM WU JHUPEKTOPOM
Yupexnenus, TIOAMACBIBAIOIINM UITH YTBEPIK JAIOLHM JOKYMEHT.




3.1.1. YkasaHHas mnomerka u HOMEp OSK3eMILIspa MpocTaBisoTes B IIpaBoM
BCPXHEM yIJIy MepBOil CTpaHMUIIbI AOKYMCHTa, Ha OOJNOKKE M THTY/IBHOM JIHCTe
M3NaHUs, a TaKkKe Ha MEpBOH cTpaHuIe COIIPOBOAUTENIBHOTO NHUCHMA K TAKHM
NOKYMEHTaM.

3.2. Ilpuem, yuer (peructpanus) AOKYMEHTOB, COAEpIKALIHX UHDOopManuo
OTPaHUYCHHOIO  pacHpoCTpaHeHws, OCYMECTBIIAET ~ OTBETCTBEHHBIM  JIHLIOM,
YTBEPIKICHHBIM TIPUKA30M.

3.3.  JIOKYyMEHTHI ¢ OMeTKOl «JIns ciTy’KeGHOr0 MOMTB30BAHMSY:

3.3.1. Cospmarorcst Ha aBTOMaTH3UPOBAHHOM paboyeM Mecre ¢ 3aKPBITEIM
AocTynoM. Ha oGopore mnociemmero smera K&KIOro sK3eMIulsipa NOKyMeHTa
HCTIOTIHUTENb OJDKEH YKa3aTh KOIMYECTBO OTNEYATAHHBIX 3K3EMILISPOB, CBOIO
haMUIHIO U 1aTy meyaTanus JOKYMEHTA.

3.3.2. Ornevaranuble u IIOANMCAHHBIC NOKYMEHTHI BMECTe c YEPHOBUKAMHU 1
BapHaHTaMu MepenaroTcs s PETUCTpALliK OTBETCTBEHHOMY Jmuy. YepHoBHKH 1
BAPHAHTBI yHHYTOKAIOTCS € OTpaeHHeM $akta yHuuTONEHMS B YYETHBIX
dopmax;

3.3.3. YuurtsBatorcs OTACIBHO  OT  HeceKpeTHO HHQOpMaLuH. ITpu
HE3HAYUTEIIBHOM 00beMe Takux AOKYMEHTOB pa3peliaeTcss BECTH WX yuer
COBMECTHO ¢ Ipyrumwu HECCKPETHBIMH  TOKYMEHTaMH. Ilpu  perucrparmu
YKa3aHHBIX JOKYMEHTOB K PETUCTPALIIOHHOMY MHJIEKCY MOKYMeHTa nobaBiiseTcs
nometka «/[CITy;

3.3.4. Ilepenarorcs paboTHHKaM 101 PACIlUCKy; TIepechLIaloTCs  CTOPOHHUM
OpraHu3alusM (eababerepeKoil CBSA3BIO, 3aKa3HBIMU WIIM LIEHHBIMH OYTOBBIMIL
OTNPABJIEHUSAMU;

3.3.5. PasmHOXaroTCs (THP@KHPYIOTCS) TOMBKO [INCBMEHHOTO  pa3pelleHs
aupekropa MBVYK ro Kpacnorypbunck «1[KCy.

3.3.5.1. Vuer pasMHOM)eHHbBIX AOKYMEHTOB OCYIIECTBISETCS TIO3K3EMIUIAPHO.
3352 ITepen pasmuO)eHHEM Ha TUTYJIBHOM JIUCTE€ OpUIMHAJA JIOKyMeHTa
[IPOCTABJIAETCS OTMETKA O Pa3MHOKEHHH ¢ YKa3aHUeM PerucTpaluoHHOro HOMepa
M0 JKypHaTy y4eTa pa3sMHOXEHHS CITYKeBHbIX JOKYMEHTOB.

3.3.5.3| Ha o6opore mnocnennero JIICTa  OpUTHMHAIA  PAa3MHOXKAEMOIro
SK3EMILLIpa T0KYMEHTa HCIOJHUTENb A0JIKEeH YKa3aTb PErMCTPALIMOHHBI HOMep
[0 KypHally yd4era pa3sMHOKEHHS CIIY’KEOHBIX TOKYMEHTOB, KOJIHYECTRO
Pa3MHOKEHHBIX 3K3€MILISPOB, CBOIO bamMuIMIo U 1aTy pasmMHOKeHUs TMOKYMEHTA.
Hymepanus nononsurensuo PasMHOMKCHHBIX 3K3eMIUIAPOB MPOU3BOIHTCS OT
[IOCJIEAHETO HOMEpa paHee YYTEeHHOro SK3EMIIJIApa 3TOro JOKYMEeHTa;

3.3.6. XpaHatcs B HagexHO 3aKPBIBAEMBIX U OIE€YaThIBAEMbIX mKapax (smmkax.
XpaHWINIIAX).




3.4, 3ampemaercs CKaHUPOBaHHE - BBEIEHHE B CUCTEMY 3JIEKTPOHHOI'O
JIOKYMEHTO000pOTa 3NEKTPOHHON BEPCHH JOKYMEHTOB C  MOMETKOIl « st
CJIy’KeOHOTO MOJIb30BAHHMS.

3.5. Ilpu HeoOXONMMOCTH HampaBjieHHs JIOKYMEHTOB C [OMETKOil « st
CITY’KeOHOTO TMOJB30BaHUS» B HECKOIBKO aJpPEcOB COCTABISETCS yKa3aTellb
PAacChUIKM, B KOTOPOM IIOQJPECHO IPOCTAaBNISAIOTCS HOMEpa 3K3EMILISPOB
OTIMPABJIAEMBIX JOKYMEHTOB.

3.5.1. VKasaTenb pacChUIKH MONIMCHIBAETCS HCIIOJHUTEIEM JIOKYMEHTa W
PYKOBOAMTENEM Y UpeXKAEHHUs, TOATOTOBHUBILIETO JOKYMEHT.

3.6. HcronHeHHbIe TOKYMEHTHI ¢ MOMETKOH «Jlis CIIy)KEOHOTO TMOJIB30BAHMS
TPYNIUPYIOTCS B Ni€la B COOTBETCTBHMU C HOMEHKJIATYPOM € HEeCEeKPeTHOro
AenonpousBoacTsa. Ha obmoxke nena, B KOTOPOe MOMELIEHbI TaKUe JOKYMEHTHI,
TaK)Ke ITPOCTABJIACTCS MOMETKA «/{J1s1 CITy)KeOHOI 0 0JIb30BAHUSY.

3.7. VHuWYTOXKEHHE Jel, IOOKYMEHTOB C MOMETKOI «dna  coyxebHOrO
[IOJIb30BAHUSAY, YTPATHBIIMX CBOE€ IPAKTHYECKOE 3HAYEHHWE M HE HMEOIINX
MCTOPHYECKOH LEHHOCTH, POU3BOMUTCA 10 aKTy. B yueTHBIX dopmax 06 3ToM
ACNIAETCs OTMETKA CO CChUIKOM Ha COOTBETCTBYIOIIMIA aKT.

3.8. [Ilepemaua HOKyMEHTOB U 1€l ¢ OMETKOM «Jlist CILY’K€OHOTO MOJIb30BAHUS
OT OJHOro pabOTHHKA IPYroMy OCYIUECTBISETCS C paspelueHus JUpPEKTOpa
YupexneHus ¢ peructparueii B xypHae.

3.9. Ilpu cMeHe paGOTHHKA, OTBETCTBEHHOIO 3a YYET JOKYMEHTOB C ITOMETKOM
«lmst cyxKeOHOro TMOJIb30BaHMA», COCTABJISAETCS aKT IpHEMa-CAAYl  ITHUX
AOKYMEHTOB, KOTOPBIH YTBEPIKAAETCSI AUPEKTOPOM Y UpesKIeHUS.

3.10. TlpoBepka HaIu4ks MIOKYMEHTOB, Heil W H3JAHUH C [HOMETKOM « st
CITY’>K€OHOTO I0JIb30BAHHUS MPOBOAUTCS HE PEKE OIHOTO pasa B roJ KOMHCCHEIA,
HasHavaeMol npukasom aupextopa MBYK ro Kpacrorypsunck «LIKCy». B cocTan
YKa3aHHOH KOMHUCCHH 00s3aTENbHO BKJIIOYAETCS FOPUCKOHCYJIBT, OTBETCTBEHHbII
3a y4eT U XpaHEHHUE 3TUX MaTepPHAJIOB.

3.11. O ¢daxrax yTpaTel JOKyMEHTOB, [e] U W3IaHHII, coliepiKalnX CIIy)KeOHYHO
MH(pOPMAIMIO OrpaHHYEHHOTO PACHPOCTPAHEHHUS, JHO0 pasrjameHuss 3Toi
HHQOpMALMHK, CTAaBUTCS B H3BECTHOCTH JHPEKTOP YupexxaeHus W HaszHayaeTcs
KOMHUCCHs IS pacCiIeA0BaHus 00CTOATEIBCTB yTPAThI WM pasrialleHus.

3313 Pesynbratel  pacciemoBaHMst  IOKIAIbIBAIOTCS B yIpaBJieHNE
KyJIBTYpBI TOPOJCKOro okpyra KpacHOTypbHHCK.

3.12. Tlpu cHATHH TOMeTKH «JIjis CIyKeGHOTO MOJb30BAHMSY HA JOKYMEHTaX,
A€lax WM U3MaHWsX, a TakkKe B YYETHbIX (opMax AENAlOTCs COOTBETCTBYIOLIHE
OTMETKM U HHQOPMHUPYIOTCS BCE aJpecaThbl, KOTOPBIM TH JOKYMEHTbI (u3naHus)
HaIlpaBJIsJTUCK.



4. 3aKI0YHTeNBHbIE M010KeHHS
4.1. Hacrosmmii ITopsimox JOEHCTBYET 110 IIPUHATHS HOBOTO.
4.2. WsmeHeHus B Hactosimuii Ilopsnok Moryr BHocHTbCs Yupexaenuem s
COOTBETCTBUU C AEHCTBYIOMIUM 3aKOHOIaTeasCcTBOM Poccuiickoii Qenepauyu u
OPAIKOM, YCTAHOBJIEHHBIM B Y Upex neHuHy.
4.3. Tlopsimok pasmemaercs Ha OpUIMAIBHOM  caiiTe Yupexneuus B ceru
«MHTepHeTY.




